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Short Term Cover Arrangements Record Form 
 
It is envisaged that time off in lieu (TOIL) in compensation for providing cover in these circumstances will normally apply. The arrangements for TOIL should be agreed at the same time as the cover arrangements are agreed. 
 
Where remuneration is agreed, in place of TOIL due to the needs of the service, payment will be made for actual hours worked and payment will be made for resulting agreed administration time. Reference should be made to the additional remuneration rates (Appendix 1) in these circumstances. 
 
 
	Practitioner 
	 

	Service Manager 
	 

	Reason for Cover and anticipated number of hours. (note: must be less than 72 hours duration) 
	 

	Date/time cover provided 
	e.g. 25th November 2018 – 2.00pm – 5.00pm 

	 
	 

	 
	 

	 
	 

	 
	 

	 
	 

	 
	 

	Time in Lieu 
	e.g. 5th December 2018 – 9.00am – 12.00 noon 

	 
	 

	 
	 

	 
	 

	 
	 

	 
	 

	 
	 

	 
	 


 
Signed (Practitioner) : 
Signed (Service Manager) : 
Date : 
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