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Appendix 2 
 
Dear Colleague, 
 
 
I am writing to confirm the content and outcome of our meeting/telephone conversation of DATE when you were suspended from duty with effect from DATE. 
 
The reason for your suspension is that you have failed to re-register with the 
NMC/HCPC/GMC/GDC/ GPhC by your renewal date, despite being reminded of this.  
 
I wish to point out that in accordance with the Professional Registration Policy, suspension from duty is without pay.  
 
Please let me have details of your re-registration, in order that I can notify the Workforce Information Department to ensure the Trust’s registration system is updated and maintained.  
 
You should be advised that if after a maximum period of 1 month following the expiry of registration, you have failed to notify the Workforce Information Section of your reregistration, it will be assumed that you have broken your contract and action will be taken to terminate your employment. 
 
I understand this is a difficult situation which may cause some anxiety and  therefore would like to like to make you aware of the Employee Assistance Programme which is available for your use. The helpline number is 0800 030 5182 and is completely free and confidential.  You are also able to contact me directly if there is anything I can support with. 
 
 
Yours sincerely  
 
 
 
 
Manager / Medical Director 
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