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 APPENDIX 3 
CARER’S REGISTRATION FORM 
  
Please note: It is not compulsory for this form to be completed in order to apply for carer’s leave. The purpose of this form is to record the discussion between the employee and their manager regarding their caring responsibilities and any agreed support. It is the employee’s decision as to whether to complete this form or not. A copy should be retained by the employee and a copy should be retained on the employee’s file. The employee may request that the form be removed from their file at any time. 
 
 
	Employee’s name 
	 

	Department 
	 

	Manager’s name 
	 

	Date of meeting 
	 



 	Page 24 of 35 
 	Page 24 of 35 
 	Page 29 of 35 
 
	Details of caring responsibilities
 


	


 
 

	Details of flexibility you may need
 


	


 
 
	Agreed outcomes
 


	


 
 
	Agreed date to review (if appropriate) 
	 

	Employee signature 
	 

	Manager signature 
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