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[bookmark: _Toc66343]APPENDIX B – Guidance on Eligible Mileage with examples 
For Staff employed on Agenda for Change 
To assist staff in calculating the mileage payable using the eligible mileage rules six different situations are explained below: 
 
Key: B = Base 	H = Home 	M = Meeting place / Appointment venue 
In each case the numbers shown on the diagrams represent the distance in miles between each of the key points. The paragraph below the diagram then explains what of this distance may be considered eligible business mileage. 
 
1. B 	10 	H 	4 	M 
 
 	
Where someone travels from H – M – B  the mileage payable is 8. 
In this scenario, for the first section of the journey H-M, the distance is less than the home – base distance and no mileage may be claimed. 
In the second part of the journey, the fact that home is passed during the journey is irrelevant. By the end of the journey the distance from home to base has been exceeded and so the threshold for claiming business mileage has been reached. As such, the actual miles payable for this journey are 8 (18-10). 
 
 
2. B 	10 	M 	4 	H 
 
 	
In this situation the normal distance from home to work base is 14 miles, it is just that the member of staff has stopped en-route for a meeting or appointment. As no additional miles have been travelled and the journey is effectively equivalent the member of staff’s normal commute, the mileage payable in this situation is 0. 
 
 
3. 	M 
16
 
15
 

	H 	15 	B 
 
 
In scenario 3, the overall journey travelled is B – M – H. The overall distance travelled is 31 miles, however the normal commute would be 15 miles which must be subtracted. 
 
As such, in this scenario, where someone travels either B – M – H or 	H – M – B 16 miles is payable. 
4. 	M 
8
 
15
 

	H 	20 	B 
 
In scenario 4, where someone travels B – M – H, the total distance travelled is 23 miles however the normal commute (20 miles) must be subtracted. 
As such, in this scenario, where someone travels either B – M – H or 	H – M – B 3 miles is payable. 
 
5. 	M 
16
 
H
 
B
 

15 
 
 
In scenario 5, where someone travels H – M – H, the total distance travelled is 32 miles however the normal return commute (30 miles) must be subtracted as the member of staff has returned home. 
As such, in this scenario 2 miles is payable. 
 
6. 	M 
 8
 
B
 

 
 
 
 
H 
 
15 
 
In scenario 6, where someone travels H – M – H, the total distance travelled is 16 miles however the normal return commute (30 miles) must be subtracted as the member of staff has returned home. 
As such, in this scenario no mileage is payable. 
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